Reporting Student Attendance .
Via the Parent Portal (desktop) District

Data & Performance j—_

*Click on which phone you use to take you straight to the instructions
| am using an Android Phone
| am using an iPhone

Android Phone (Chrome) 6
1. Open your browser window on your phone

2. Go to: https://d49.powerschool.com/public
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Student and Parent Sign In

Sign In Create Account

Username

Password

Forgot Username or Password?

3. Click on the - in the top right corner or your browser window

(O @& d49.powerschool.com/public (2 3

4. Click on the star icon to bookmark this page for future use.
a. Once bookmarked, you can scroll down to the “Bookmarks” option to open this
page in the future
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5. On the sign in screen, enter your username and password and click “sign in”

6. Once signed in, you'll see a list of your student(s) name(s) on the top toolbar
a. Click on the appropriate student’s name

HJ—@ PowerSchool SIS

Alice Dylan Johnny Joseph Sammie  Susie

7. Click on the grey > arrow on the left under the student names to pop-out the navigation

w Alice  Dylan  Johnny

» . Navigation <
~ turns into when opened

8. In the pop-out navigation menu, scroll down and click on the “Attendance Monitor” option
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9. This will take you to the Attendance Monitor main screen which will show you the
previously reported attendance (if any), the attendance dashboard tab, and the
notification tab as well as the “report new attendance” button.
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Attendance Monitor

Report Attendance Dashboard Notifications

Report Attendance

Report New Attendance
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Edit eporte epor Dates  Explanation

On Reason

3/2/2022, lliness 3/2/2022 foot
12:22 PM surgery.
3/2/2022, lllness 3/2/2022 foot
12:21 PM - surgery.

3/4/2022



10. Click on the “Report New Attendance” button and complete the form as appropriate

Attendance Monitor
Report Attendance Dashboard Notifications

Create Attendance Report

Student Name  Test, Alice SIS

Absence Date  [03/04/2022 |-[Mm/DD/YYYY

E Leave
second
date
empty if
only
reporting
single
day
absence.

What is the - Please Select - v

reason for the

absence?

Is this absence
for the whole

day?

Explanation

11. Hit submit and your student’s attendance has been reported to the school



iPhone (Safari) |

1. Open your browser window on your phone
2. Goto: D49.0org or you can type in: d49/powerschool.com/public

3. Navigate to the list icon
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4. Navigate to Find it Fast

Our Schools
Translate

My Account - Sign In

Find It Fast @

<« FMDITRAST

5. Navigate to Parent Portal
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6. Open the Web browser

Step 1: Open your Web browser to

https:/f d4%. powerschool.com

Step 2: On the Sign In screen, chooséYhe
“Create Account” tab and click on “Create

7. Plug-in your username and password
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Student and Parent Sign In

Sign In Create Account

Password

Forgot Username or Password?

8. Select a student to report for absence. Click on the grey > arrow on the left under the
student names to pop-out the navigation
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Click the tiny -
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9. In the pop-out navigation menu, scroll down and click on the “Attendance Monitor” option
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10. This will take you to the Attendance Monitor main screen which will show you the
previously reported attendance (if any), the attendance dashboard tab, and the
notification tab as well as the “report new attendance” button.
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3/2/2022, lllness 3/2/2022 foot
12:22 PM surgery.
3/2/2022, lliness 3/2/2022 foot
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11. Click on the drop down menu for the reason for absence, fill-in the required explanation
box. Hit submit and your student’s attendance has been reported to the school

Attendance Monitor
Report Attendance Dashboard Motifications

Create Attendance Report

Student Name Test, Alice SIS

Absence Date 03/04/2022 - [rma
[® Leave secona date empty if only reporting single day absence

What is the reason for the absence? -- Please Select --

Is thi = = or the whole day? — Please Select -

Explanation Dr. Appointment -

niness

Select the absence
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Family Emergency
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Personal [ Other
Hunting




